CILIP Information Literacy Group
[image: image1.wmf]

Job description
Post title: JIL – Book Review Editor
Main role / Job purpose

The book review editor will be responsible for soliciting reviews on information literacy books, reports etc. for publication in the Journal of Information Literacy (JIL).

JIL is an international, peer-reviewed, open access academic journal that aims to investigate information literacy within a wide range of settings.  JIL is the journal of the CILIP Information Literacy group.
Key responsibilities

1. Obtain information literacy publications for review from publishers.

2. Maintain a database of book reviewers.

3. Allocate information literacy publications for review and monitor progress of reviews.

4. Participate in the editing process of book reviews and liaise with reviewers with regard to edits (in consultation with the Editor-in-Chief).

5. Ensure metadata is consistent with the final edited book review.
6.  Contribute to the provision of regular reports, with the Editor-on-Chief, to the CILIP Information Literacy group.

7.
 Attend the twice-yearly meetings of the Editorial Board, and contribute to the overall planning of JIL.
Knowledge & Experience

The book reviews editor will have an interest in information literacy.  In addition it would be desirable to have previous experience of book reviewing and / or editing and using an open access journal management system, although this is not essential.
Time commitment

1. One hour a week.

Person Specification (qualifications, skills, knowledge and experience) for the post of: JIL – Book Review Editor

	Job related knowledge, aptitude and skills


	Requirements
	Essential or desirable

	Experience
	Personally published book reviews or articles or worked in a team which publishes a journal
	Essential

	Experience
	Experience of working in a library or related service area
	Desirable

	Experience
	Experience of working with a geographically distributed team
	Desirable

	Knowledge
	Be able to demonstrate an awareness of/interest in current information literacy issues 
	Essential

	Skills
	Excellent oral and written communication skills
	Essential

	Skills
	Ability to work to deadlines
	Desirable

	Skills
	Experience of editing / copy editing
	Desirable

	Skills
	Experience of using open journal software
	Desirable
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